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paperback. Book Condition: New. Ship out in 2 business day, And
Fast shipping, Free Tracking number will be provided after the
shipment.Pages Number: 270 Publisher: China Railway
Publishing House Pub. Date :2009-11. This book is a look at it. a
series volumes. a basic knowledge + practice teaching model. in
plain language. carefully selected practical skills. detailed and
vivid action case. a comprehensive overview of Office 2007.
Word. Excel. PowerPoint knowledge of . The main contents
include Office 2007 quickly grasp the basic operation. the initial
master Word 2007. quickly learn to enter and edit articles.
perfect Word document. Word document beautification quickly
mastered the production spreadsheet using Word 2007.
Excel2007 immediately learn the basic operation. complete the
worksheet. the application pictures and shapes. feel free to use
formula functions and charts. managing table data. easy to
master PowerPoint. 2007 basic operation. editing and
Americanize slides. animation and showing slides and other
aspects of the knowledge. skills and application cases. Book
from simple Word. Excel and PowerPoint operations start. easy
to difficult. step by step. and operable to facilitate teaching. not
only without foundation but also ready for rapid readers grasp
Office skills. but also for the majority has some...
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If you need to adding benefit, a must buy book. It can be filled with knowledge and wisdom | am easily will get a
pleasure of studying a composed publication.
-- Trevor Greenholt DDS

The ebook is easy in read through easier to fully grasp. It is rally fascinating throgh reading through time. | am
effortlessly can get a enjoyment of reading a written publication.
-- Kiarra Schultz Il
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